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Clear Usage Data in an Agency View

If a DWR posting or a Sample record is not needed, the user will be able to delete the item. However,
if a user has data in an agency view, it will need to be cleared of data before any other deletion
activities can be deleted.

Agency View in a Daily Work Report

W=

DWR Date: 08/05/2026

General

Notes

Contractors

Navigate to the correct contract

Click on the appropriate DWR date/Inspector

Click on the Work Items tab

Expand the bid Item >

On the posting row, select the blue row action drop arrow

Inspector. SowiejaJ Sequence: 1 Status: Draft

Q| [ype search criteria or press Enter

-—

&  Advanced  Showing 4 of 4

Select Iltems.
Contractor Equipment
Contractor Personnel >
Proj Ln Num Item ID Item Description Project Catg
Contractor Staff
0240 620014960 STRIPING-YELLOW EPOXY 10221148000 0001
Work ltems Supplemental Description Attention
ACCEpTanCE RECoras No
Force Account Coniractors Current Qty Unit Price Extended Amt Tot Qty Posted this DWR Tot Qty Posted to Date
570.000 118.00000 67.260.00 47.000 47.000
v A 4
Proj Ln Num Item ID Item Description Project Ccatg Rec Attachments
0240 620014960 STRIPING-YELLOW EPOXY 10221148000 0001 1 0
Supplemental Description Attention
No
Current Qty Unit Price Extended Amt Tot Qty Posted this DWR Tot Qty Posted to Date
570.000 118.00000 67.260.00 47.000 47.000 \
Item Posting Num Contractor Station/Location Placed Qty -
1 2050 - RIVERSIDE CONTRACTING, INC. Sta 15+00 + to Sta 50+00 + 47.000

Contractor¥ v

Attention

6. Click on the appropriate Agency View
7. Select the white component action arrow
8. Select Clear Usage Data under the Actions section
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Actions
:hanged
Clear Usage Data
Inch¢ Open On Create Console... v
00 Open On Save Console...
Views
Attachments (0)
Issues
Links

Clear Agency View Data
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Note:
e This will take the user back to the General Tab within the DWR

e |If the user is still receiving the error, select all the Agency views and follow the same steps for
each one
o Even if the user did not enter any data, AWP will think something was changed. This will
still require the user to clear the data.

Error: No rows saved; detected rows with ermrors. Please review messages below.

= Project ID 10221148000, Category 1D 0001, Project Item Line Number 0240, DWR Date 03/05/2026, Sequence Number 1, Item Paosting Num 1:
Deletion of DWR ltem Posting is not allowed because the associated agency view has existing usage data.

X

o If the user attempted to delete and receives an error, the posting row will not show the row
action drop arrow. Refresh the screen and it will show back up

570.000 116.00000 67,260.00 1.000 1.000

Item Posting Num Contractor Station/Location Placed Qty
v il 2050 - RIVERSIDE CONTRACTING, INC. Sta 15+00 + to Sta 50+00 + 1.000

e The user's DWR must be in DRAFT status to clear the data

Agency View in a Sample Record Test

Navigate to the correct sample ID
Click into the sample ID
Click on the Tests Tab

The user can click on the test run number or use the blue row action menu to access the
Agency view for the appropriate test

N

~ Sample Record: 20251024092858

~ @
General Material sample Type

Sample Location 701.02.04.02 - Crushed Base Coarse Grade 6A PROJ - Project Acceptance

Additional Information

Sources Q IT}‘DS search criteria or press Enter =4 System Default ~  Showing 4of 4

Destination Lab(s)

Contract Assign Tests | 0 marked for deletion 0 changed
Tests

Test # Test Method Test Description ¥

Dest Lab Lab Unit MAA ¥ Test Status
10 Fracture AASHTO T 335 FieldCrew FieldCrewTesting 10 - Test in Queue
Reference Specification Selected Test Result

-
Yes

1n Sieve Analueis MT 207 Mnd AASHTO T 11 and T 271 FielnCrew FinldCrewTesting m 10 - Tect in Onene
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5. Select the white component action arrow
6. Select Clear Usage Data under the Actions section

CIE3 ©

Actions ® \
[ Clear Usage Data ]

Open On Create Console...
Open On Save Console.

Tasks

Generate Test Results Comparison
Views

Attachments (0)

Note:
e Tests cannot be Marked Complete or Level 2 authorized. They are in a locked Status
e Tests in Marked Complete or Level 2 will have to be requeued to allow for actions to be

completed

e Field crews and lab personnel are responsible for their assigned unit tests. If other lab units fo
not have the appropriate permissions/Qualifications, they will not be able to change anything
within a test
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