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Authorizing Sample Records

When a contract after Conditional Final Acceptance, users can authorize sample records. Since
test results are locked down when they are approved by level 2, there is no need to authorize the
sample(s) any earlier.

A user with the FOP, EPM or Lab supervisor can authorize sample records. Authorization can
completed in the Enter Test Results or Review Samples links under the Materials Component
(EPM/FOP) or Materials Worksheets Component. (Materials)

v Materials
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Enter Test Results Maintain Test Queue
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Mix Design
Receive
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Sample Records Review Tests

Authorize a Sample Record

PON=

Navigate to the Enter the Test Results link or the Review Samples link
Enter the Sample Record number in the search box

Double click on the Sample Status field

Change the drop down from Pending Authorization to Approved

I

# Acceptance Method = # Sample Status * + Sample ID * Test Status
O TEST - Test Resulis Pending Authorization [+ 3201 60 - Test Appr
(J TEST -Test Results h t2901 R Tact Moo
[0 TEST - Test Results F
[J TEST - Test Resulis B Approued
() TEST-TestResults § Complete
() TEST-Test Results ¢ Pending Authorization
() TEST-TestResulls F Void
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Note:

e This will change the status of all the tests on the sample record will be changed

e |If this sample needs to be changed back, the user will need to go back and requeue the
sample record test(s)

¢ Once the sample record has been authorized, it will disappear from the queue

e The status on the Sample record should now say Authorized and the user that authorized the
sample will show up on the General tab within the sample record

# Acceptance Method»  # Sample Status * » Sample ID * Test Status
O TEST - Test Results Approved 20260106083201 60 - Test Approved b...
(O TEST - Test Resulis Approved 20260106083201 60 - Test Approved b...
(O TEST - Test Results Approved 20260106083201 60 - Test Approved b...
(0 TEST - Test Results Approved 20260106083201 60 - Test Approved b...
(0 TEST - Test Results Approved 20260106083201 60 - Test Approved b...
(0 TEST - Test Resultz Approved 20260106083201 60 - Test Approved b...
(O TEST - Test Resulls Approved 20260106083201 60 - Test Approved b...
(0 TEST - Test Results Approved 20260106083201 60 - Test Approved b...
(O TEST - Test Results Approved 20260106083201 60 - Test Approved b...
(0 TEST - Test Results Approved 20260106083201 60 - Test Approved b...
(O TEST - Test Results Approved 20260106083201 60 - Test Approved b. ..

From the Row Action Menu

Authorized By

JamesK

Authorized Date

06M0r2022

1. Click on the row action arrow on the right side of the test row

2. Select Tasks

3. Click on the Authorize
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t Number ¥ Test Inst Lab Unit Name Material Code Material Name
hd
1.0 1 EillingsLab 203.01.00.01 Embankment
1.0 1 BillingsLab o = o hd
1.0 1 EillingsLab h 4
Tasks
1.0 1 EillingsLab h 4
= € Test Results Comparison
Send Test Back to Lab
Views yaor4
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Authorize Multiple Sample Records

The user can authorize multiple sample records at one time. The user only needs to select one test
per sample record as it will affect every test within a sample record.

Search for the beginning of the sample record ID’s

BN =

Click the Authorize Samples button

Review Samples

Navigate to Enter the Test Results link or the Review Samples link

Click on the check box to the left of the sample record test row for each

v Review Samples

Lab Control Numbe|

Q 402022 & Sysiem Default ~

\ # Acceptance Method v ¢ Sample Status * v Sample ID *

Showing & of & Q| Begin typing to ¢

Test Status Contracts Lal

(4 = J—

TEST - Te: Pending Authorization 2019040202215 60 - Test Approved b._. 04119
O TEST-Test Re: Pending Author 0190402022915 60 - Test Approved b_. 04119
O TEST - Test Results Pending Author 2019040202295 60 - Test Approved b... 04119
& TEST - Test Results Pending Auther 0924020221 60 - Test Approved b... 17319
O TEST - Test Results Pending Authorizati 0924020221 60 - Test Approved b... 17319
O TEST - Test Results Pending Authorization  20190924020221 60 - Test Approved b... 17319

Generate Test Results Comparison Send Test Back to Lab

Note:

Authorize Samples

e Only one test per sample record needs to be selected.
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